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ESSENTIAL/NON-ESSENTIAL FUNCTIONS

Relative % of Time Required: Essential Function Non-Essential Function
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Teacher, School for the Blind
	WorkingTitle: Teacher of Students with Visual Impairments 
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools & Services
	Office: California School for the Blind
	CBID: R03
	WWG: SE
	PCN: 
	PositionNumber: Various 
	City: Fremont
	Probation: N/A
	Tenure: Non-Tenured - Exempt
	TimeBase: Full-Time
	Bilingual: No
	Telework: Office-centered 
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Under the direct supervision of a CSB Principal, the Teacher of the Visually Impaired provides direct instruction to visually impaired students. Assesses and evaluates learning strengths and weaknesses.  Develops and implements an appropriate Individualized Education Plan (IEP) and Individual Transition Plan (ITP) (as appropriate) for each student in conjunction with designated instructional services and other support staff. Maintains a safe classroom environment with clear guidelines for student behavior. This position may be based full-time on CSB’s campus or may be based part-time on CSB’s campus and part-time at a local middle school or high school campus supporting CSB students in mainstream classes.     
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Principal of Education and or Principal of Career and Vocational Programs
	SupervisorEx: N/A
	WorkingConditions: Will work in a temperature controlled environment with LED lighting. May predominantly sit at desk or use sit/stand desk during normal working hours to perform daily duties, and may be required to lift and carry document boxes weighing up to 25 lbs. This position may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting. May be around blind or visually impaired students. May be required to escort student during fire drills or emergencies. This position is also on an open school campus and may be around service animals. 
	TimeRequired1: 75%
	Duties1: Plans a year’s course of study/program for students with visual impairments who may also have other disabilities.  Develops and implements an appropriate IEP and ITP for each student based on on-going classroom assessments. Provides instruction for students in classroom and community-based settings based on the IEP/ITP goals.Instructs students in subject matters appropriate to ages and abilities.  Prepares daily lesson plans; keeps accurate records and documentation of student performance and progress. Uses behavior management and/or other techniques to increase student progress toward objectives.  Constructs an optimal engaging learning environment, integrating assistive technology to provide access for visually impaired students.  May work with students taking classes on a mainstream campus, assisting with necessary accommodations and modifications needed to ensure the materials are accessible.Collaborates and works with other professionals and support staff, including ongoing training of classroom assistant.Performs on-going assessments and completes Learning Media Assessment (LMA) / Functional Vision Assessment (FV) educational and expanded core curricula assessments and other triennial assessments. 
	TimeRequired2: 5%
	Duties2: Presents progress on old goals, new goals, and present levels at IEP meetings.  Provides a summary of academic and classroom assessments including the LMA/FVA reports at triennial re-evaluation IEP meetings.
	TimeRequired3: 5%
	Duties3: Maintains close contact with parents or guardians via phone or written communiqué to insure good communication between home and school.
	TimeRequired4: 5%
	Duties4: Participates in pre-assessment and post-assessment meetings.
	TimeRequired5: 5%
	Duties5: Participates in curriculum trainings, Staff Development opportunities, and Professional Learning Communities (PLCs).
	TimeRequired6: 5%
	Duties6: Performs other duties as assigned.
	AdditionalReq: 
	PersonalContacts: 
	EmployeeName: 
	EmployeeSignature: 
	EmployeeSignatureDate: 
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	ManagerSupervisorSignatureDate: 
	CPAnalyst: 
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