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ESSENTIAL/NON-ESSENTIAL FUNCTIONS
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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Teacher, School for the Blind
	WorkingTitle: Teacher (Art)
	Branch: Instruction, Measurement & Admin
	Division: State Special Schools & Services
	Office: California School for the Blind
	CBID: R03
	WWG: SE
	PCN: 
	PositionNumber: 184-620-9151-002
	City: Fremont
	Probation: N/A
	Tenure: Non-Tenured - Exempt
	TimeBase: Full-Time
	Bilingual: No
	Telework: Office-centered 
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: Provides direct art instruction to visually impaired students, including instruction in clay, painting, collage, fiber arts and crafts. Assesses and evaluates artistic strengths, weaknesses, and preferences, and designs instruction accordingly. Coordinates and leads CSB’s annual spring art show. Maintains a safe classroom environment with clear guidelines for student behavior.   
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Principal of Education 
	SupervisorEx: N/A
	WorkingConditions: Will work in a temperature controlled environment with LED lighting. May predominantly sit at desk or use sit/stand desk during normal working hours to perform daily duties, and may be required to lift and carry document boxes weighing up to 25 lbs. This position may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting. May be around blind or visually impaired students. May be required to escort student during fire drills or emergencies. This position is also on an open school campus and may be around service animals. 
	TimeRequired1: 75%
	Duties1: Plans and implements beginner, intermediate, and advanced art instruction for visually impaired, multiply handicapped, and deafblind students ages 6 to 22. Plans a balanced art program and organizes daily class time. Provides individual as well as group instruction. Develops lesson plans and employs a variety of instructional methods and techniques to meet students’ individual needs and ensure appropriate progress in light of each student’s unique skills and abilities. Adapts lessons and curricula as needed based on the needs of each student. Utilizes repertoire of all types of art, including, but not limited to clay, painting, drawing, fiber arts and crafts, that are appropriate for the ages and skill levels of pupils.Maintains a safe and positive learning environment for students, utilizing positive behavior management techniques to increase student engagement and progress.Utilizes and teaches the use of Braille labels and/or tactile symbols as appropriate for organization and independence.Evaluates each pupil’s growth and performance, assessing each individual’s contribution. Keeps accurate records and documentation of student performance and progress.  
	TimeRequired2: 10%
	Duties2: Produces a minimum of one school art show per year (Spring).
	TimeRequired3: 5%
	Duties3: Maintains accurate inventory of art supplies and equipment; arranges for repairs as needed
	TimeRequired4: 5%
	Duties4: Collaborates and works with other professionals and support staff, including ongoing training of and collaboration of classroom assistants.Participates in curriculum development, staff development, faculty committees, and pre-assessment meetings, post-assessment meetings, and student staffings (as needed).
	TimeRequired5: 5%
	Duties5: Performs other duties as assigned.
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	Duties6: 
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