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SPECIAL/ADDITIONAL REQUIREMENTS AND DESIRABLE QUALIFICATIONS

PERSONAL CONTACTS

EMPLOYEE ACKNOWLEDGEMENT
I have read and understand the duties and requirements listed above, and I am able to perform these duties with or 
without an accommodation. (If you believe an accommodation may be necessary, or if unsure of a need for an 
accommodation, inform the hiring supervisor or the Accommodations Coordinator at Accommodations@cde.ca.gov.) 

EMPLOYEE NAME EMPLOYEE SIGNATURE DATE

MANAGER/SUPERVISOR ACKNOWLEDGEMENT
I certify this duty statement represents a current and accurate description of the essential functions of the position. I have 
discussed the duties of this position with the employee and provided the employee a copy of this duty statement.

MANAGER/SUPERVISOR NAME MANAGER/SUPERVISOR SIGNATURE DATE

HRD C&P ANALYST HRD APPROVAL DATE EFFECTIVE DATE DATE UPLOADED

This form will be kept in the employee's Official Personnel File.

Original - Classifications & Pay Office Copies - Employee and Supervisor
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	CDESeal: 
	: 
	PRLogNum: 
	Classifications: Teacher Specialist, School for the Blind 
	WorkingTitle: Technology Teacher Specialist
	Branch: Instruction, Measurement & Administration 
	Division: State Special School & Services
	Office: California School for the Blind
	CBID: R03
	WWG: SE
	PCN: 
	PositionNumber: 184-642-9153-002
	City: Fremont
	Probation: N/A
	Tenure: Non-Tenured - Exempt
	TimeBase: Full-Time
	Bilingual: No
	Telework: In-Office
	SafetySensitive: Yes
	ConflictofInterest: No
	GeneralDuties: The Technology Teacher Specialist collaborates with teachers, specialists, and other staff throughout California and on-campus at CSB to promote individual skill-building and the use of technology to support access to differentiated curricula across various programs. This position works directly with students and teachers to provide instruction, assist in lesson planning, and integrate technology to enhance student learning and skill development. Responsibilities include assessing student skills, developing appropriate technology goals, and fostering student expectations for using technology effectively. The specialist partners with other Teacher Specialists and Teaching Assistants in the Technology Lab to develop and implement best practices in technology instruction for students with visual impairments, including developing instructional materials, teaching short-term courses, and coordinating technology assessments. Additional responsibilities may include contributing to other needs and opportunities as they arise.
	ConductExp: All employees are expected to work cooperatively with others, maintain regular, consistent, predictable attendance, and possess integrity, initiative, dependability and good judgment.
	SupervisorRec: Director of the Education Resource Center and Statewide Outreach Services
	SupervisorEx: N/A
	WorkingConditions: Will work in a temp controlled environment with LED lighting. May predominantly sit at desk or use sit/stand desk during normal working hours to perform daily duties, may be required to lift, carry document boxes weighing up to 25 lbs. This position may be kneeling, squatting, bending, reaching overhead/above shoulder level, sitting. May be around blind or visually impaired students & service animals. May be required to escort student during fire drills or emergencies. 
	TimeRequired1: 20%
	Duties1: Direct Instruction & Student Skill Development:Prepare and teach targeted technology lessons to small groups and individual students.Develop structured roadmaps for students to achieve technology milestones across the curriculum.Create and implement course offerings and short-term elective courses to meet the unique and evolving needs of CSB students.Foster student independence and skill progression through hands-on instruction and guided practice.
	TimeRequired2: 20%
	Duties2: Collaboration & Educational Team Support:Partner with teachers, specialists, and educational teams to integrate technology into instruction.Write lesson plans, curricula, and instructional guides to support technology skill acquisition.Provide training and support to educational staff on best practices in technology instruction.Support and train Teaching Assistants in the Technology Lab, including schedule coordination and instructional assistance.
	TimeRequired3: 20%
	Duties3: Outreach & Statewide Support:Collaborate with the Technology Team and local education agencies (LEAs) to provide consultation, assessment, training, and technical assistance related to technology for blind and low-vision students.Develop and lead short courses, workshops, and community-wide events such as technology trainings, day camps, vendor days, open houses, and White Cane Day.Attend and present at conferences as appropriate to promote professional development and best practices in the field.
	TimeRequired4: 20%
	Duties4: Student Assessments & Resource Development:Conduct and coordinate technology assessments for outreach students, triennial IEPs, new student evaluations, and CSB’s Assessment Program.Support IEP teams and educators by identifying appropriate technology solutions based on student assessments.Create a variety of instructional resources and materials to support student learning and technology integration.
	TimeRequired5: 10%
	Duties5: Technology Resource Management:Manage technology inventory, purchasing, and multi-year planning to ensure students and staff have access to necessary technology.Act as contract monitor for technology-related services and products to support educational needs.Maintain public-facing webpages related to technology instruction, resources, and outreach.
	TimeRequired6: 10%
	Duties6: Support the California Education Resource Center and Statewide Outreach Services to enhance the impact of technology integration across CSB and educational programs statewide.Contribute to other initiatives and evolving opportunities that align with CSB’s mission and goals.Other mandatory trainings and duties as assigned.
	AdditionalReq: The incumbent must possess good judgment; strong organizational and electronic spreadsheet and data collection skills; the ability to effectively communicate with supervisor, staff, and public; be self-motivated to ensure goals are met and assignments are completed in a timely manner; be innovative and open-minded to establish new and different processes and policies to support the Education Resource Center’s mission, vision and goals; and work kindly and collaboratively with all.
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